ToBapumecTBO COOCTBEHHHKOB KUJIbS

«HOHOCTDb»

165391 noc. [Tpusoauuo, Apxanrensckoii o6macty, Kornacckoro paiiona
vii. Mononexnas, nom 7
HMHH 2904021946 OT'PH 1102904000320 KIII129130100

[TIOJIMTUKA O ITOPAKE PABOTBI C ITEPCOHAJIbHBIMU JTAHHBIMU
B TCX «}OHOCTDb»

1. O0uue monoxeHus

I.1. Hacrosias [lonuthka paspaGorana B cooTBeTcTBHH ¢ KoHcTHTYIHEH
Poccurickoit ®enepanvu, PenepanbHbiM 3akoHOM oT 27.07.2006 r. Ne 149-®3
«O6 wuH(popMalKK, HUHPOPMALMOHHBIX TEXHONOTUSX H O 3alMTe HHOOPMALMHY,
QenepabHbIM 3aKOHOM OT 27.07.2006 r. Ne 152-®3 «O mepcoHaNbHBIX JaHHBIXY,
«llonoxenuem 00 OCOOEHHOCTSX obpaboTku [I€PCOHAJIBHBIX JIaHHBIX,
«O0 yrBepxaeHuM TpeGOBaHMIT K 3alNTe NIEPCOHANBHBIX JAHHBIX IPHU UX 006paboTke B
UH()OPMaLHOHHBIX CHCTeMax [IepCOHANBHBIX JAaHHBIX», YTBEPXKISHHBIX
nocranoBneHueM llpasurenscrsa Poccuiickoit ®enepamuu ot 01.11.2012 r. No 1119, u
WHBIMA HOPMATHBHBIMH aKTaMd B 00JacTH 3alIUThl IEPCOHAIBHBIX [IaHHBIX,
JCUCTBYIOIIMMU Ha TeppuTopun Poccuiickoit Menepanuy.

1.2. TCXK «XOHOCTD» cornacho 3akoHomartenscTBy Poccuiickoit ®eneparuu,
SIBIISIETCSI OIIEPATOPOM MEPCOHAILHBIX JaHHBIX.

1.3. OcHOBHBIE NOHATHS, UCTIONB3YeMbIe B [TonoxeHue:

a) TCXK (ToBapuiecTBO COOCTBEHHUKOB KHJIIbs) — 0ObeIUHEHHE COOCTBEHHHKOB
MOMEILIEHHH B BHJ TOBapulllecTBA COOCTBEHHWKOB HEIBWXMMOCTH, CO3JaHHBIH Ha
OCHOBAHHHM PEIICHUs 00I1ero codpanusi COOCTBEHHUKOB MOMELIEHUHN, I COBMECTHOTO
ynpaBjieHus 00IIMM UMYIIECTBOM MHOTOKBAPTUPHOTI'O IOMA;

0) CobOctBeHHUK — coOcTBeHHHK momelleHus B MKJl, xumoro poma,
AOMOBIIQICHHS, @ TaKKe JIMLO, I[IOJB3YIOIIEeCs Ha HHOM 3aKOHHOM OCHOBAHHH

nomemenveM B MK/, kunasim  gomMoM, JIOMOBIIaJeHHEM, MOTpedsIomee
KOMMYHaJIbHBIE YCITYTH;

B) pabOTHUK — (PH3MYECKOE JIUIO, OCYLIECTBISIOIEE TPYIOBYIO AESATENbHOCTD B
TCXKX «IOHOCTb» mo TpynoBOMy HJIH Tpa)KIaHCKO-IIPABOBOMY  JOTOBODY,
BBIMOJIHAIOIIIEE OIpe/eNeHHbIe TPY10Bble (DYHKIHUH HUIIH JOJKHOCTHBIE 00S3aHHOCTH U
MOTy4varollee 3a 3T0 3apadOTHYIO IJIaTy WK BO3HArpaXJIeHHe;

) yBOJIEHHBIH pabOTHHK — ObIBIIMH pabOTHHK, ¢ KOTOPBIM pPacTOPrHYT JIHOO
NpeKpalleH TPYIOBOH HIIH rPaXXJaHCKO-IIPaBOBOM JOrOBOP.



n) yeayru TCXK — neitctBus TCIK nmo okazaHHIO YCIyT B BBITTOJHEHHIO paboT 110
YIpaBJIEHHIO, [10 HaUIEXKAILIEMY COACPAKAHUIO U PEMOHTY oliiero umyinecrtsa B MK/I,
MPEeIOCTaBICHUI0 KOMMYHAJIBHBIX YCIIYI COOCTBEHHUMKAM IIOMEIeHHH B TAKOM IOME U
MOJIB3YIOIIUMCST TIOMEIIEHUsIMU B 3TOM JOME JIMLAaM, OCYILECTBIIEHHEe WHOMU
HaIlpaBJIEHHOU Ha JOCTHXKeHUe uenel yrnpasaenus MK/,

€) NEPCOHANBHBIE JaHHble — WH(OpMalus, coXpaHeHHas B 1obom ¢dopmare,
OTHOCAILIAsACA K OIpeAeIeHHOMY WM ONpeAeseMOMY Ha OCHOBAaHMM TaKoM
nHbOpMaLKU pU3HIecKOMY ULl (CYObeKTy MepcoOHalbHBIX AaHHBIX), KOTOpas caMa 110
cede MIM B COYETaHHH C JApyroid HHQOpMaIHeld, HMEILIEHCS B paclopsKEeHHU
YIOPaBIAKOWEH KOMIIAHWHU, IMO3BOJSIET WACHTU(MHULUPOBATH JTUYHOCTH COOCTBEHHMKA,
pabOTHHUKA;

)K) 00paboTka mepCcOHaANbHBIX [JAaHHBIX — JOeHMCTBUA (omepamuu) C
[IEPCOHANILHEIMYU JaHHBIMH, BKIIO4as cOOp, CHCTEMaTHU3alUI0, HAKOIUICHHEe, XpaHeHue,
yTO4YHeHKe (OOHOBIIEHUE, U3MEHEHUE ), UCTI0JI30BaHUe, paclpOCTpaHEHHE (B TOM YHCIIE
repenady), obesuunBanue, OJOKHPOBaHHE, YHHYTOKEHHE MTEPCOHATBHEIX JJAHHBIX;

3) pacnpoCcTpaHeHUe IMepCOHaNbHBIX MaHHBIX — JIeUCTBHUS, HAIlpaBJIeHHBIE Ha
nepeaadyy IIE€PCOHANbHBIX  JaHHBIX  ONpeJeleHHOMY Kpyry Jjdn (Imepenaua
[IEPCOHAJIbHBIX [JAHHBIX) MM Ha O3HAKOMJIEHHE C IIE€PCOHAJIBHBIMU [JaHHBIMHU
HEOrPaHUYEHHOr'0 Kpyra /ML, B TOM 4uc/ie OOHApOJ0OBaHUE NEPCOHAIbHBIX HAHHBIX B
CpeACTBaX  MacCOBOW UH(pOpMalUKM,  pa3MelleHUe B HMHGOPMALIMOHHO-
TEJICKOMMYHHKALMOHHBIX CeTSIX WM IMpPeaoCTaBlIeHHe JOCTyna K II€PCOHaJIbHBIM
IAHHBIM KaKUM-IM00 HHBIM CITOCOOOM;

M) UCIOJb30BaHHE II€PCOHANBHBIX [JaHHBIX — JeHCTBHS (omepamuu) C
[IEPCOHAJILHBIMHM JaHHBIMU, COBEpPIIAEMbIE ONEPaTOpOM B LEJAX MPUHATHUS pPELUCHUN
WIA COBEPIICHHS HHBIX MOEUCTBUH, IMOPOXKIAOIMINUX IOPHAHYECKHUE TIOCIEACTBUSI B
OTHOILLICHUU CyOBEKTa MEepPCOHANBHBIX AAHHBIX WIH APYTUX Jdl JubO MHBIM 00pa3zoM
3aTParvBaOIIUX MpaBa U cBOOOAbI CyObeKTa NEPCOHATBHBIX JAHHBIX WM APYTHX JIMILL,

K) KOH(DPUICHIMAIBHOCTh MEPCOHAIBHBIX MHJAHHBIX — O00s3aTelbHOE I
COOJIIOICHUS ONEPATOPOM HMJIM MHBIM TMOJYYHUBIIAM AOCTYI K IEPCOHAIBHBIM JaHHBIM
nMuoM TpeOOBaHME HE JOIYyCKaTh HX pacnpocTpaHeHue 0e3 cornacus cyObekTa
[IEPCOHAJIbHBIX JaHHBIX WJIM HAJWYHUS HHOIO 3aKOHHOI'O OCHOBAHMA.

1.4. Hacrosmas [lonmuTuka ycraHaBnuBaeT NopsaoK oOpabOTKH MepCOHATBHBIX
NaHHBIX COOCTBEHHUKOB, paDOTHHKOB, YBOJIEHHbIX pabOTHMKOB, st KOTOpbIX TCK
OCYWIECTBISAET BECh CHEKTp yciayr nmo ynpasineHuro MK/, mo comepxaHuio U (HUIH)
BBIIIOJIHEHUIO paboT Mo peMOHTY OOIero MMyLIeCTBa, HCIOJHEHHUIO KUJIUIIHO-
KOMMYHaJIbHBIX YCYT.

1.5. Hacrosamas Ilonutuka o00s3areibHO K UCMOJHEHUIO BCEMHU COTPYIAHHKaAMH
TCX, onucelBaeT OCHOBHBIE IIeJIH, NPUHLMUIIBEI 00paboTKH H TpeOdoBaHUS K
0€e30MacHOCTH IepcoHaNbHEIX AaHHBIX B TCIK.

1.6. Hacrosias Ilonutuka paszpaboTaHa € LENbIO 3alUTHl IIpaB U CBOOOX
yesloBeKa ¥ rpaXkaaHWHA Npu 00paboTKe ero nepcoHaJIbHbIX JaHHBIX.

1.7. TlepconanbHble maHHble 00pabaThIBarOTCA B LEJSX BBHIIIOJHEHHS YCIYI 110
YyIPaBI€HUIO MHOIOKBApTHUPHBIMU  JOMaMH, BeJeHHs y4yera COOCTBEHHHUKOB
nomewmeHut MK/ ¢ uenpro UernoiHeHus 3aK0HOAaTeNbCTBA; OCYILIECTBIIEHHE PacyeToB
¢ coocrBenHukamu MKJ/I, BeneHue kaapoBoro u OyxXrajlTepckoro y4yera pabOTHHKOB H



WHBIX (PU3MYECKHX JIHLI, BCTYIIMBIUIMX B JOTOBOPHBIE OTHOIIEHHS; BeAESHHS JTMYHBIX eI
COTPYIHUKOB; 3aK/IIOYE€HHE [OTOBOPHBIX OTHOLICHUH U BBINIOJHEHHS JOrOBOPHBIX
0053aTeJIbCTB; OCYIIECTBJICHMs] ~ BHUAOB  JEATENBHOCTH,  IPELYCMOTPEHHBIX
YYpeIUTEIbHBIMUA JOKYMEHTAMH.

TCXK cobupaer u obpabaTbiBaeT nepcoHabHbIE JaHHBIE TOJIBKO B OGBEME,
HEOOXOAMMOM ISl JOCTHUIKEHMUS 1IeJIel, YKA3aHHBIX B HACTOSIIEM [IYHKTE.

[.8. OOGecrieuenre 0Ge3omacHOCTH ¥ KOHOUAEHIHMATBHOCTH MEPCOHAIBHBIX
JAaHHBIX ABJIACTCS OAHUM M3 IIPHOPUTETHBIX HarnpasieHuH B aegrensHocTd TCK.

11, Ilpunummne: u nenu o6paborku. CocTaB nepcoHaNbHBIX AaHHBIX

2.1. Obpaborka nepcoHanbHblX gaHHeIX TCXK ocymiecTBnseTcs Ha OCHOBE
[IPUHIIUTIOB:

a) obpaboTKa MepcoHaNbHBIX MaHHBIX COOCTBEHHHKOB, pabOTHUKOB, YBOJIEHHBIX
pabOTHHUKOB OCYIIECTBISAETCS HMCKIIOYHMTENBHO JUIA OOecre4eHus COBIIOICHHS
(heepasibHBIX 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX AKTOB, COOTBETCTBHS LEJISM,
3apaHee ONpe/eNICHHBIM 1 3asBJICHHBIM IIpH cOOpe MepCOHalbHBIX JaHHBIX;

0) obbeM u copepkanue 0OpabaThiBaAEMBIX NEPCOHATBHBIX NAHHBIX CYyOBEKTOB,
crocoObl  00pabOTKH  NepcoHalbHBIX JAHHBIX  COOTBETCTBYIOT —TpeOOoBaHHSIM
QemepanibHOrO 3aKOHOJATENbCTBA, @ TAK/Ke APYrMM HOPMATHBHBIM aKTaM ¥ LIENSM
00pabOTKH MepcoHanbHbIX JaHHbIX. He pomyckaercs o6paGoTka NepcoOHAIBHBIX
JlaHHBIX, H30BITOYHBIX 110 OTHOILEHHIO K LEJISIM, 3asIBJIEHHBIM IIpH cOOpe MepcoHaTbHbIX
IaHHBIX;

B) nepcoHanbHble nanubie TCXK monyyaeT y caMux co6CTBEHHHKOB, pabOTHHUKOB,
YBOJICHHBIX PaOOTHUKOB, B TOM 4YMC/e NUCTAHLMOHHO, IIOCPEACTBOM ceTH MHTepHerT, ¢
HCIIOJIE30BaHUEM 3JIEKTPOHHOM ITOYTHI MM IyTeM 3aroHeHus: popMsl Ha catite TCK;
a TaKKe MHBIMH CII0CO0aMH B COOTBETCTBHH C 3aKOHOIATENLCTBOM PD;

r) npd o0paboTke NEepCOHANBHBIX MHaHHBIX OOECIeYyMBAETCS TOYHOCTE
NEepCOHANILHBIX JaHHBIX, UX JIOCTATOYHOCTh, @ B HEOOXOAUMBIX CIy4asX aKTyalbHOCTh
10 OTHOLIEHMIO K LIeJIAM 00pabOTKH MepCOHANBHEBIX JaHHBIX.

2.2. TCXK npuHMMaroTCsi HeOOXOIMMbIE MEDHI M0 YHHUYTOXKEHMIO (YIANeHHUIO)
00 YTOUYHEHUIO HEIOJIHBIX HWJIA HETOUYHbIX JIaHHEIX.

2.3. OOpaboTka mnepcoHaNbHBIX JaHHBIX COOCTBEHHHKOB, pabOTHHKOB
(yBoneHHbiX paGorHukoB) mpoBoautcss TCOK B mensx, ykasaHHBIX B myHKTe 1.7
HacTosuel I lonutuku.

2.4. TCXK oOpabaTbIBatoTcst clieyollye KaTeropuy epcoHaabHbIX JaHHBIX:

COTPYIHHKH: (DaMHJIHsA, UMs, OTYECTBO; TOJ POXKACHMS; MeCAL POXKICHHUS, IarTa
POXKIEHUSA; MECTO POXKIACHHUS, AOXO/bI; IOJI; aApec 3IEKTPOHHON IOYTHI; aApec MecTa
KHTENIBCTBA; ajapec perucrpaunu; Homep Ttenedona, CHUIIC; MHH, rpaxnaHcTBO:;
JAaHHBIE JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh; PEKBU3UTHl OaHKOBCKOHM KapThl
HOMED PacYeTHOro cHeTa; HOMEep JIMLEBOro CYeTa; JOMKHOCTh; CBEIEHHS O TPYHOBOI
JEATENBHOCTH (B TOM YHC/Ie CTaXX paboThl, JaHHBIE O TPYAOBOM 3aHATOCTH HA TEKyIee
BpeMsI C yKa3zaHHeM HauMEHOBaHKs ¥ pacYeTHOr'0 CUeTa OpraHU3aluh);

KIUCHTHI: (DaMWJIMA, HUMS, OTYECTBO, aIpec MeCTa IKUTEIbCTBA: azpec
perucTpauuu; Homep Tenedona; MHH; nannsle mokymeHTa, yI0CTOBEpSIOLIErO
JIAYHOCTb.



[11. YcnoBus obpaboTtku

3.1. Ilopsanok paboThl ¢ nepcoHaTIBLHBIMHA JTaHHBIMHA COOCTBEHHHKOB, paOOTHHKOB
(YBOJIEHHBIX paOOTHUKOB) B TCXK periaMeHTHPOBaH NEeHCTBYIOIIAM
3aKoHoAaTeabCcTBOM Poccutbickoli ®enepanuu, BHYTpeHHUMH nokymeHTamMud TCXK u
OCYIIECTBIIAETCS C COOIIOACHHEM CTPOrO ONpe/IeeHHBIX IIPABHII U YCIOBHI.

3.2. Obpaborka nepcoHanpHbIX JaHHBIX B TCXK ocymecTBasercs myrem cOopa,
CHCTEeMAaTHU3alUy, HAKOIUIEHWs, XpaHEeHUs, YTO4YHeHUs (OOHOBJICHMS, H3MEHEHHH),
UCII0JIb30BaHMs, nepegayn  (IpeaocTaBleHUs,  JocTyna),  o0e3u4YMBaHus,
ONIOKMpOBaHMS, YHHYTOXKEHHUS [EPCOHAIBHBIX JAHHBIX HCKIIOYHTEIBHO I
obecnieueHuss cobmonenus (enepasbHOro 3aKOHOAATEILCTBA H HHBIX HOPMATHBHBIX
[PaBOBBIX AKTOB, COOTBETCTBHS LIEJISIM, 3apaHee OIPENEICeHHBIM U 3asABJICHHBIM IIpH
cOope MepCOHAIBHBIX JAaHHBIX, y4eTa Pe3yJbTaTOB BHIMOIHEHHS [TOTOBOPHBIX M HHBIX
rpaKJaHCKO-TIPABOBBIX 00s13aTEILCTB ¢ CYOBEKTOM NEepPCOHANBHBIX AaHHEIX. [Ipu 3TOM
HCIIOJIB3YETCS CMEIIaHHbIN (aBTOMAaTU3UPOBAHHBIA U HEABTOMATU3UPOBAHHBIN) CIIOCO0
00paboTKH MepCOHANBHBIX JaHHBIX.

3.3. (CBou  nepcoHajbHbIe  JaHHble  COOCTBEHHHUKH  IIPEJOCTaBIISIOT
CaMOCTOSTEIBHO IPH O(QOPMIIEHUH JIMLIEBBIX CHETOB C LEJBID IMOJYYEHHUSA KUIUIIHO-
KOMMYHA&JIBHBIX YCJIYI Ha OCHOBaHUM peuleHus: oduiero coOpaHus COOCTBEHHUKOB.
Cornacue Ha 00pabOTKy MepcOHANIBHBIX JaHHBIX paOoTHHKA (YBOJEHHOrO pabOTHHKA)
MMOATBEPIKIAAETCS 3aKIIOUYEHUEM TPY/A0BOI0 WJIH IPa)kAaHCKO-IIPaBOBOIO AOTOBOpPa, HIIH
UHBIM CIIOCOOOM, IMpeayCMOTPEHHBIM AeHUCTBYIOIMM 3aKOHOAATeNbCTBOM. OTCyTCTBHE
COrjlacusl OTHEJIbHBIX COOCTBEHHMKOB He sBiseTCsS ocHoBaHuMeM i orkaza TCX ot
HCIIOJIHEHHUST 00s3aTeNIbCTB [0 YIPABICHHUIO, COACPIKAHMI0O M PeMOHTY o0iiero
umymectsa MK/I, paBHo 1o onnare codctBeHHUKOM norydeHHBIX yenyr. TCXK Brpase
oOpabaTeiBaTh MEepCOHAJbHBIE JaHHbIE YBOJICHHBIX pAOOTHHUKOB 0€3 MX COIJIacHS B
ClIydasiX U B CPOKH, IIpeAyCMOTpeHHble (eaepalbHbIM 3aKOHOAATEIHCTBOM B paMKax
OyXrajJTepcKoro ¥ Hajaoroporo yudera. Tak cormacHo 1.5 4.3 ¢1.24 Hanorosoro xoaexca
P® ycraHoBieHa 00s3aHHOCTbH 00ECIeYUTh COXPAHHOCTh JOKYMEHTOB, HEOOXOAUMBIX
IJIS. HA4YUCIIEHUs, yJEep)KaHWs MW I[epedyucieHuss Hajgora B TedeHun 4 ner. Cr.29
QenepanibHoro 3akoHa ot 06.12.2011 Ne402-@3 «O OyxraiaTepckoM ydeTrey
YCTaHABJIWBACT, YTO MAOKYMEHTbl YYE€THOW IIOJUTUKH, CTAHAAPThl 3KOHOMHYECKOIO
cyObekTa, Jpyrue [OOKYMEHTHI, CBsI3aHHble C OpraHusamueii M  BeJeHHEM
OyXrajJITepCcKoro y4dera, B TOM 4YHucC/e cpejacTBa, obecredyuBalolilie BOCIPOU3BEICHHUE
3NMEKTPOHHBIX JOKYMEHTOB, a TaKXKe IPOBEPKY IIOAJIUHHOCTU NEKTPOHHOH MOAIIUCH,
MOJIe)KAT XPAaHEHUIO0 SKOHOMUYECKMM CYOBEKTOM HE MEHee IISATH JIeT IIoCiie roja, B
KOTOPOM OHHM HCIIOJAB30BAJMCh [JId COcTaBieHuss Oyxraarepcko ((puHAHCOBOM)
OTYETHOCTH B noclegHud pas. llepepaua nepcoHalNbHBIX NaHHBIX TPETBUM JHLAM
OCYIIECTBIISIETCSI TOJIBKO B COOTBETCTBUHU C JEWCTBYIOIUUM 3aKOHOAATEIBCTBOM, B TOM
4HUCJI€ C UCITOJIb30BAHUEM 3allUILIEHHBIX TEIeKOMMYHUKAIIMOHHBIX KAHAJIOB CBS3U.

3.4. Cpoku XxpaHeHHUS [JOKYMEHTOB, COJep)KallWX T[epPCOHAIbHbIC JaHHBIE
CYOBEKTOB, OINPEEsiOTCSI B COOTBETCTBHM CO CpPOKOM JEMCTBHsA JOroBopa ¢
CYOBEKTOM MEPCOHAIBHBIX AaHHBIX, PenepanbHbIM 3aKOHOM «O0 apXUBHOM [ejie B
Poccuiickoit @enepaunn» Ne 125-@3 or 22.10.2004 r., CpOKOM HCKOBOM HaBHOCTH, a
TaK)Ke MHBIMHU TpeOoBaHUsAMU 3aKkoHOAarenscTBa PD. [1o ncTedeHUH CpOKOB XpaHEHUS
TaKUX JOKYMEHTOB OHHU I1OJIeKAT YHUUTOKEHHUIO.



3.5. C wuensr0 3alUTBl MEPCOHATBHBIX MaHHBIX IIPH HMX 00paboTke B
MHQOPMALMOHHBIX CHCTEMaX [ePCOHAJBHBIX [JaHHBIX OT HENPaBOMEPHOIO HIIH
CITy4aHHOTO NOCTYyIIa K HUM, YHUUTOXKEHHs, H3MEHeHHUs], OJIOKAPOBaHHS, KOIIUPOBAHHS,
NPeA0CTaBICHHs, PAaCIpOCTPAHEHHs, a TaKXKe OT HMHBIX HEelpaBOMEpHBIX IEHCTBHI ¢
HAMH TCX NpUMEHSIOTCS OpraHU3allMOHHbIE H TEXHHYECKHUE MEPBL.

3.6. IlepconanpHble JaHHbIe HA HOCUTESIX HH(OOPMALIMH XPaHATCS B CIyKeOHBIX
noMemeHusXx TCXK B ycnoBusix, HCKIIOYAIOIMIMX O3HAKOMJICHHE JIHL], HE SBISIOIIIXCS
COTPYAHHKaMHU C [IePCOHANIbHBIMU JaHHBIMU COOCTBEHHHUKA.

3.7. llepemaya mnepcOHaNbHBIX MAaHHBIX TPETBHUM JIMI@AM 3amlpelleHa, 3a
HCKIIOYEHHEM CllydaeB, KOrja 3TO Tpedyercs IUIsl UCIOJHEHUs Lejeil oOpaboTku
MEPCOHANIBHBIX NaHHBIX, BKIIO4Yas TPeOOBaHMs TOCYJapCTBEHHBIX M HHBIX OPraHOB
Poccuiickoit PDenepanuu, OCyIIECTBIEHHE [PETEH3HMOHHO-UCKOBOH NESTENBHOCTH M
WHBIX CJTyYasiX COTJIaCHO JIeHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

[V. OcHoBHBIE MeponpusiTHs 110 0OecredeHnIo 6e30macHocTH 06paboTKu
[IEPCOHAIBHBIX JaHHBIX

4.1. TCXK ob6sa3zana npu oOpaboTke MEpPCOHANBHBIX JaHHBIX COOCTBEHHHKOB,
pabOTHHKOB (yBOJIEHHBIX PabOTHHKOB) MPUHUMATh HEOOXOMUMBIE OPraHU3aLHOHHBIE U
TeXHUYECKHE MEpPBI IJIs 3aLUUTHI IEPCOHAIBHBIX JaHHBIX OT HECAHKLMOHHPOBAHHOIO
WIM CIYy9aWHOIO JOCTyNla K HHM, YHUYTOXKEHHUS, H3MEHEeHHs, OJOKHpOBaHMS,
KOIIUPOBAaHHUs, paclpOCTPaHEHUsi MNEepCOHANbHBIX JaHHBIX, a4 TaKX€ OT MHBIX
HEIIpaBOMEPHBIX NEHUCTBHUMU

4.2. JIOKYMEHTBI, coOJep)Kallie IepCOHANbHbIE JaHHblE COOCTBEHHHKOB,
paboTHHKOB  (yBOJEHHBIX pabOTHMKOB) XpaHsaTcs B noMemenusx TCK,
00eCreYnBaroIIuX 3alUTy OT HeCAaHKIHOHMPOBAHHOIO JOCTYIIA.

4.3. KomupoBare M [JenaTh BBITHCKH IE€PCOHANBHBIX JAHHBIX COOCTBEHHHKA,
paboTHHKa (yBOJIEHHOro pabOTHMKA) pa3pellaeTcss HCKIIOYUTEIBHO B CHYXKeOHBIX
LeJISIX U B Cly4asax, NPelyCMOTPEHHBIX AeHCTBYIOIUM 3aKOHOAATEIbCTBOM.

4.4, Texnuueckde Mephbl 3alIMTHl MEPCOHANBbHBIX HaHHBIX B TCXK ¢
MCII0JIB30BAHUEM CPEJICTB aBTOMAaTH3allMHM BKJIIOYAIOT B €0 aHTUBUPYCHYIO 3alLUTY,
pasrpaHU4eHHe IIpaB JOCTyNa (I1apojy), HalMuue 3anupaeMsix ceidos, mkabos, HHbIE
CpeICTBa 3alIUThl HHPOPMALMKU OT HECAHKLIMOHHPOBAHHOIO JOCTYIIA.

V.Ilopsok npenocrasiaeHust HHGOPMAIMK, COAEPKALIEH MTEPCOHANIBHBIC JaHHbIE

J.1. Ilpu oOpateHuu cyObexTa nepcoHalbHBIX JaHHBIX (BIaAeblia 3TUX JaHHbBIX
WIW €ro 3aKOHHOIO IIpEICTaBUTENsA) MM nosaydeHuu 3anpoca TCX Oe3Bo3mesgHO
npefocrabisier B Cpok no 30 gHel ¢ AaThl MOJYYEHHs 3ampoca MIH oOpalleHus
[epCOHAJIbHBIE HAHHBIE, OTHOCALIMECS K CYOBEeKTy MepCOHAIbHBIX MaHHBIX, B
JNOCTyMHOH (opMe, HCKIIOYAoLel TNpelocTaBleHHe IIePCOHANBHBIX JAHHBIX,
OTHOCSIIUXCS K APYIUM CyOBEKTaM IepCOHAIbHBIX JaHHBIX.

J.2. CTOpOHHHME oOpraHu3alMd M OTAEJ]bHbIE JIMIA HMEIT IIPaBO A0CTyIa K
[IEPCOHAIBHBIM JIaHHBIM CYOBEKTOB II€PCOHAIBHBIX (COOCTBEHHHMKOB, pPabOTHHKOB,
YBOJIEHHBIX pPaOOTHHKOB) [aHHBIX TONIBKO, €C/IM OHH HaJeleHbl HEeoOXOAUMBIMU
[TOJTHOMOYHSIMH B COOTBETCTBHH C 3aKOHozarenbcTBOM Poccuiickoit @enepanuu, 1ubo



Ha oOcCHOBaHMM JnorosopoB ¢ TCOK, 3akimro4eHHBIX B CBSI3H C TpeGOBaHHUSIMH
3aKoHOnarenscTBa Poccuiickoit @enepanum.

2.3, OcHoBanueM s cotpyaauka TCXK B Lensix mpenocTaBieHus uHpOpMaLIH
O TEPCOHATBHBIX NAHHBIX CYyOBEKTOB CIIYKHMT PE3ONIOLHMS NpeacenaTeNs MpaBlIeHHs
TCXK Ha cooTBercTByIOLIEM 3anpoce 60 HaKT MOAMHCAHMS COIALICHUS (morosopa)
00 MH(pOpPMALIHOHHOM 0OMeHe.

B cornamenune (norosop) 06 uHGOPMaMOHHOM O6MEHe BKIIOYAETCS yCIIOBHE O
HEpasIIAlICHUH CBEICHHH, COCTAB/ISIOLIMX NIEPCOHATIbHBIE IaHHbIe CYGBEKTOB, a TaKKe
CiTy)KeOHOH MH(OPMALIMH, CTABIIEH W3BECTHON B XO/IE BHIIOIHEHHUS padoT, eciu g ux
BBITIOJTHEHUS IIPEYCMOTPEHO UCII0JIb30BaHHE TAKUX CBEIEHHIA.

5.4. Ilpu nepenaue nepcoHanbHBIX MaHHBIX cy6BekToB TCIK YIIOJITHOMOYEHHBIE
MM JIOJDKHOCTHBIE JIUIA COOIOAIOT ClIelyolne TpeGOBaHUS:

a) He COOOIIAIOT IEepPCOHAIbHBIE NAHHBIE TPEeThEHl CTOpPOHE 0e3 MUCHMEHHOIO
COrylacHsi CyOBeKTa, 3a HMCKIIOUYEHHEM CIIyyaeB, KOTJd 5TO HEOOXOmMMO B LEJsX
HPCAYIPCKACHHA YIPO3bl JKM3HH H 3J0POBBI0 CyOBEKTa, a TaKke B Clydasx,
YCTaHOBJIEHHbIX J€HCTBYIOLIUM 3aKOHOJATEILCTBOM;

0) mpemynpexIaroT JIML, MOJYYaoIIHX MepCOHAJIbHBIE aHHBIE, O TOM, YTO 3TH
JlaHHBIE MOTYT OBITh HCIIOJIb30BaHbl TOJIBKO B LEJISX, 1l KOTOPBIX OHH COOGIEHEL;

B) HE OTBEYAIOT Ha BONPOCHL, CBS3aHHBIE C IIPENOCTABJICHHEM [IEPCOHAIBHOM
HHpOpMaluK, JTHOOBIM TPEeTbUM JIMIAM 0e3 3aKOHHBIX OCHOBAHMUIA (MHCBMEHHOTIO
3anpoca).

VI. O6s3annoctn TCXK

6.1. TCX o00s3aH0 oCyLIECTBIATE 00paboTKy mNepCOHANBHBIX MAHHBIX
COOCTBEHHHKOB, PabGOTHHKOB, YBOJNEHHBIX PAGOTHHKOB MCKIIOYMTENBHO B Lesx
OKa3aHUs 3aKOHHBIX yCJIYTI' COOCTBEHHHKAM M MCITOJIHEHHUS BO3JIOKEHHBIX 00S3aHHOCTe ]
B OTHOILIEHWU PaOOTHHUKOB, YBOJIEHHBIX paOOTHUKOB.

60.2. He nomy4are u He 0GpabarhiBaTh MepcoOHANBHBIE NaHHbIE COOCTBEHHHKA,
paboTHHKA, yBOIEHHOTO palGOTHHKA O €ro pacoBOM, HAlMOHATBHOM IIPUMHAIJICKHOCTH,
MOJIMTHICCKUX B3MISAAAX, PEIMIMO3HBIX WIM (QHIOCODCKHX YOk IEHUIX, COCTOSHUY
3M0pPOBbsl, HHTUMHOH JKU3HH, 33 HCKIIOYEHHEM CIIy4Yaes, PeLyCMOTPEHHBIX 3aKOHOM.

6.3. Ilpenocrapnarh JOCTYyN K CBOMM NEpPCOHAIBHBIM JAHHBIM COOCTBEHHHUKY,
pabOTHHKY, YBOJICHHOMY paGOTHMKY HJIM €ro 3aKOHHOMY IIPEACTaBUTENIO IIPH
obpamennn 1MG0 mpH MONy4YeHWM 3ampoca, COAEpXKAIEro HOMEP OCHOBHOIO
AOKYMCHTA, YIOCTOBEPSIOIIEI0 JIMYHOCTh COOCTBEHHMKa, pabOTHHMKA, YBOJEHHOIO
pabOTHHUKA MJIM €ro 3aKOHHOrO MPEJCTABUTEJIsS, CBEICHUS O IaTe BBIJIaYH YKa3aHHOIO
HAOKYMCHTA M BBIJABIIEM €ro OopraHe M COOCTBEHHOPYYHYIO MOMANKCH COOCTBEHHMKA,
paboTHHKA, YBOJIEHHOr0 paGOTHMKA WM €r0 3aKOHHOI'O IPEACTAaBUTENS, WM HHBIM
MyTEM TMpPeIyCMOTPEHHLIM COIALICHHEM MEXAY COOCTBEHHHUKOM, pabOTHHKOM,
yBOlIeHHBIM pabotHHkoM u TCX. 3ampoc Takke MOXKET O6bITh HalrpaBJI€H B
JIEKTPOHHOH (DOpME U IOAMKICAH 3IeKTPOHHOM HH(DPOBOH MOJAMUCEHIO B COOTBETCTBUH C
3aKOHOAATENBCTBOM Poccuiickoit ®eneparuu. CBeleHHs O HAIMYMH MePCOHAIBHBIX
JQHHBIX JOJDKHBI OBITH MPENOCTAaBICHBI COOCTBEHHHKY, paGOTHHKY, YBOJICHHOMY
pabOTHHKY B JOCTYNHOH ()OpME W B HHUX HE OIKHBI COIEPXKATbCd IEPCOHAJIBLHEIE
AaHHBIC, OTHOCALIMECS K APYTHM CyOBbeKTaM MepCoHaNbHBIX JaHHBIX.



6.4. OrpaHn4uTh MpaBo cOGCTBEHHMKA, PaGOTHUKA, YBOIEHHOIO paboTHHKA Ha
AOCTYNl K CBOMM II€PCOHANBHBIM JaHHBIM, €CIOH IPENOCTABICHHE IEPCOHATBHBIX
J@HHBIX HApYyIIaeT KOHCTUTYLIMOHHBIE [TPaBa U CBOOO/IBI APYTUX JIHIL.

6.5. ObecreynTh XpaHeHHe W 3alUUTY MEPCOHANBHBIX NAHHBIX COOCTBEHHMKA,
pabOTHHKA, YBOJEHHOrO pPaGOTHHKA OT HENPaBOMEPHOTO WX HCIIONB30BAHHS MK
yTPaThl.

6.6. B ciyyae BBIABICHMS HEAOCTOBEPHBIX II€PCOHANBHEIX MNAHHBIX MM
HETNPABOMEPHBLIX NEHCTBMH C HUMH Ipu OOpalleHWH WM 1[0 3ampocy cyGbexrta
ICPCOHAJIBHBIX NaHHBIX WM €ro 3aKOHHOIO IPEACTABHTENS JIMOO YIOIHOMOYEHHOIO
OpraHa II0 3alldTe MpaB CYOBEeKTOB mepcoHaibHbIX maHHBIX TCX 006s3aH0
OCYyLIECTBUTh  OJOKMpDOBAaHHE  [EPCOHAJBHBIX  MAaHHBIX,  OTHOCAIIMXCS K
COOTBETCTBYIOIIEMY CYOBEKTY MEPCOHANIBHBIX JAHHBIX, ¢ MOMEHTA TAKOTO OGpaIeHus:
WJIH TIOJTy4€HHUs TAKOT'0 3apoca Ha MePUOJ IPOBEPKH.

6.7. B ciyuae moxrBepxaeHUs (aKTa HEJOCTOBEPHOCTH IIEPCOHANBHBIX IAHHEIX
TCXK Ha 0OCHOBaHMM JJOKYMEHTOB, [PEICTABIEHHbIX CYOHEKTOM MEPCOHAIBHBIX JaHHBIX
HJIM €r0 3aKOHHBIM IMPEICTaBUTENEM MO0 YIIOMTHOMOYEHHBIM OPraHOM I10 3alIUTe IpaB
CYOBEKTOB IEPCOHANBHBIX HAHHBIX, WM HHBIX HEOOXOIUMBIX JOKYMEHTOB 00s3aHO
YTOYHHTB NIEPCOHAIBHBIEC TaHHBIE U CHSTh HX OJOKHPOBAaHHE.

6.8. B ciyuae BBISBICHHS HENPaBOMEPHBIX [OEHCTBHH ¢ [IepPCOHAJILHBIMHU
naHHeiMM TCXK B Cpok, He npeBblarolMi Tpex paboumx aHEd ¢ AaThl TaKoTo
BBISBJICHUSA, 00S3aHO yCTPaHUTh JOIYIIEHHbIE HAPYLUEHHs. B ciydae HEBO3MOKHOCTH
YCTPaHCHHs TOMyIIeHHBIX HapymeHHH TCIK B cpok, He nmpeBhIaoMi Tpex pabounx
IHEH C NaThl BBISBJICHWS HENPAaBOMEPHOCTH EHCTBHI C NEpPCOHANBHBIMA IaHHBIMH,
0053aHO YHMYTOXXHTH [I€PCOHANbHbIE maHHble. 6 YCTpaHEHHH JOMYIIEHHBIX
HapyIIeHUW MM 00 YHMYTOXEHWH NepcoHanbHbIX HaHHBIX TCIXK 0643aHO YBeZOMUTE
CyOBEKTa MepCOHANBHBIX JaHHBIX HIIH €r0 3aKOHHOI'O TIPe/ICTABUTES, 4 B clly4yae, eciu
oOpallleHHe WM 3anpoc GbUIM HanpaBieHbl YIOTHOMOYEHHBIM OpraHoM II0 3allHTe
[paB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, TAKXKE YKA3aHHBIH OpraH.

6.9. B ciydyae noctmxkenus uenmd o6paboTKM NepcOHANBHBIX HaHHBEX TCIK
00f3aHO HE3aMENHTENBHO IIPEKPaTUTh 00paboTKY MMEPCOHAIBHBIX JaHHBIX M
YHHYTOXHUTE COOTBETCTBYIOILIME MEPCOHANbHBIE NAHHBIE B CPOK, HE IPEBBIIIAIOIINIL
TpeX pabovHX AHEil ¢ JaThl JOCTHKEHUS e 06paboTKH TepCOHANBHBIX JAHHBIX, €C/IHU
MHOC HE NPEAyCMOTPEHO (eAepaibHBIMH 3aKOHAMH, H YBEJOMHTH YCTAHOBJIEHHBIM
criocoboM 00 3ToM CyOBeKTa MEpPCOHATBHBIX JAHHBIX MM €ro  3aKOHHOIO
pEACTaBUTENA, a B Ciydae, eciad oOpamleHue MM 3anpoc OBUIM  HANPaBIIEHBI
YHIOTHOMOYEHHBIM OPraHOM I10 3alllMTe MpaB CyOBEKTOB ITEPCOHAIBHBIX JaHHBIX, TAKKe
yKa3aHHBIN Opras;

6.10. He ocymiecTsiTh TpaHCrpaHUUHYIO epeady NepCOHANBHBIX NaHHbIX.

VII. IlpaBa cobcTBeHHnKa, paboTHHKA, YBOJIEHHOTO paGOTHHKA
7.1. CoOcTBEHHNK, pabOTHHUK, yBOJIEHHBIN PaOOTHHUK HMEET IIPaBo:
a) Ha JocTyn K HHGOpManMu O camMoM cebe, B TOM YHCIe coaepxKamen

MH(QOPMALIMIO MOATBEPXKAeHHS (hakTa 06pabOTKH TepCOHANBHBIX JAHHBIX, 4 TAKKe Lelh
Takou obpaboTku;



0) Ha momydyeHue MHGOPMALUK O CHOCOBAX 00pabOTKH NMepCOHANBHBIX JAaHHBIX,
npuMmensieMmsie TCXK;

B) MOJy4aTh CBEJEHHA O JIMIAX, KOTOpBIE HMMEIOT HOCTYNl K MEPCOHATBHBIM
AQHHBIM HITH KOTOPBIM MOXET OBITh [PeI0CTABIEH TaKoH JOCTYIL;

) HA nomydeHHe HHPOPMALMH O nepedHe oOpabaThIBaeMbIX HEPCOHANBHBIX
AQHHBIX H UCTOYHHKE MX TOJTy4eHHUs, CPOKH 00pabOoTKH MepcoHambHBIX JaHHBIX, B T.4.
CPOKH UX XpaHEHHUS;

1) MHQOPMALIMIO O CBENEHHSX O TOM, KakKHe OpUIHYECKHE ITOCJICACTBHS IUIS
COOCTBEHHHKA, pPaGOTHHKA, YBOIEHHOTO pabOTHUKA MOXET TOBJIeYh 3a CoBoif
00paboTKa ero NepcoHaNbHbIX JaHHBIX:

7.2. T'apaHTHpyeTcs 3amper Ha PaclpoCTpaHeHHe IEePCOHANBHBIX NAaHHBIX
COOCTBEHHUKA, pabOTHHKA, YBOJIEHHOIO paboTHHKA Oe3 ero comlacus;

7.3. CoOcTBeHHHK, pabOTHUK, YBOJICHHBIH paOOTHHK BIpaBe Tpe6GoBaTEH
USMCHEHMS], YTOTHEHMS, YHHYTOKEHUS HHYOPMALIMK O CaMOM cebe.

VIIL. KonpuneHmmansHoCTh nepcoHanbHbIX TaHHEIX COOCTBEHHHKOB, pabOTHUKOB,
YBOJIEHHBIX paOOTHHKOB

8.1. CsemeHus o0 mnepcOHANBHBIX NAHHBIX COOCTBEHHHKOB, pabOTHUKOB,
YBOJICHHBIX PaOOTHHKOB SABISIIOTCS KOH(BUIEHIIHAIbHBIMH.

8.2. TCX ofecrneyunsaer KOH(U/ICHIIMATBHOCTh MePCOHANBHBIX NaHHBIX M
o0s3aHa He JOIycKaTe WHX pacrpoCTpaHCHUs] TPETbUM JIMLIOM ©0e3 COoIiacus
COOCTBEHHUKOB, PaGOTHUKOB, YBOJIECHHBIX pabOTHHKOB THUGO HATMYUS HHOTO 33KOHHOTO
OCHOBAHHS.

8.3. Jluua, umeromme noctynm x [IEPCOHAIBHBIM JaHHBIM COOCTBEHHUKOB,
pabOTHHKOB, YBOJIEHHBIX pabOTHHKOB 00sI3aHEI coOmoaarte PEeXKUM
KOHOHICHIHAIBHOCTH. B ¢Ba3u ¢ PEKUMOM KOH(QUICHUHANEHOCTH K MH(OpPMALKH
[ICPCOHAIEHOIO  XapakTepa HOJUKHBI IpeycMaTpHBAaThCH COOTBETCTBYIOIIHE MEPEI
0€30MacHOCTH JUlS 3alIUTBI JAHHBIX OT CIIly4aHHOrO HJIM HEeCAaHKIHUOHMPOBAHHOIO
YHHYTOKCHUSA, OT CIy4aWHOM yTparbl, OT HECAHKIIHOHUPOBAaHHOIO [OCTyNa K HUM,
M3MEHEHHSI HJIH pacIipOCTPaHEeHHS.

8.4. Bce Mepnl KoH(HIEHIMATBHOCTH npu cbope, o6paboTke M XpaHeHHH
HCPCOHATIPHBIX  NAHHBIX COOCTBEHHMKOB, PaGOTHHKOB, YBOJEHHBIX PabOTHUKOB
PaCTIpOCTPAHAIOTCS Ha BCE HOCHUTENH HH(GOPMALMH, KaKk Ha OyMakHble, TaKk U Ha
aBTOMAaTU3UPOBAHHBIE,

8.5. Pexum koHpuaeHIMATBHOCTH MEPCOHANIBHBIX [JAHHBIX CHHUMAETCA B CiIyyae
O0€3IMYMBAHHSA WM BKITIOYEHUS UX B OOIIEIOCTYTIHBIE MCTOYHUKH ITEpPCOHANBHBIX
AQHHBIX, €CIIM HHOE HE ONPEENEHO 3aKOHOM.

IX. OtBeTcTBEHHOCTS 32 HapyILEeHHe TpeOOBaHHH, PEryNUPYIOIIHMX OTyYeHuUe,
00paboTKy ¥ XpaHeHue [IePCOHAJbHEIX JaHHBIX.
9.1. Corpymuuku TCX, o6pabarsiBaomiie [EPCOHAJIBHBIE NaHHEBIE, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHONATENLCTBOM Poccuiickoii

Qenepaunu 3a HapyuieHHe peKHUMa 3aILUTHI, 00pabOTKU M MOPSAKA HCIIONB30BAHUS
3TON UHDOpMALIUH.



9.2. Jluna, BHHOBHBIE B HApYLIEHHH HOPM, pETYJIHPYIOIIUX MOJyYeHHe,
00pabOTKy ¥ 3alIMTY MEPCOHANBHBIX JAHHBIX, HECYT AUCLMILIMHAPHYIO, IPaXIaHCKO-
[IPaBOBYIO, aAMUHHUCTPATHBHYIO WJIM YTOJIOBHYK) OTBETCTBEHHOCTH B COOTBETCTBHUH C
JEUCTBYIOLIMM 3aKOHOAaTebecTBOM Poccuiickoit Meneparmm.

9.3. CoOcTBeHHUK, paGOTHUK, YBOJNEHHBIH pabOTHUK HeceT OTBETCTBEHHOCTH 3a
epeaiy 3aBE€OMO HEIOCTOBEPHBIX IEPCOHAIBHBIX NAHHBIX, HJIH I1€PCOHAIBHBIX
JAHHBIX, KOTOpBIE COOCTBEHHMK, pabOTHMK, yBOJCHHBIH paGOTHHK He MMeeT mpaBa

nepenaBatb, B COOTBETCTBHHM C JEHUCTBYIOLIMM 3aKOHOJATEIBCTBOM Poccuiickoi
DOegepanum.

X. 3aKI04YnTeNbHBIE TOJIOKEHHS

10.1. Hacrosiuias ITonuTika BCTymaer B CHIy ¢ MOMEHTA €€ YTBEDP)KICHHS
npexncenaresneM npasinedus TCK.

10.2. Hacrosmas IlonuTuka MOAIEKUT KOPPEKTHPOBKE B CIyYae HM3MEHEHHS
3aKoHOAaTenbcTBa Poccuiickoit ®enepauny, peryJHpyromMX OpPraHoB B 00JacTy
3aI0UTEI NIEPCOHANBHBIX NaHHBIX, BHYTpeHHUX NoKyMeHTOB TCXK B 001acTu 3a1luTHI
KOH(puIeHIanbHOM nHGopmanuy. [Ipy BHeCeHUM M3MEHEeHHI B 3arojoBke [10JUTHKH
yKaspIBaeTCA JaTa IIocjaefHero oOHOBIeHHs penakuuu. Hosas penmakius IlTomuthku
BCTYNAET B CHILy C MOMEHTA €€ YyTBep)KAeHus npeacenarenem npasjienus TCK.

10.3. B ciny4yae wusmenenus 3akoHoparenbcTBa Poccuiickoit Pepepanuu B
00JIaCTH 3aIUMTHI [EPCOHANBHBIX [AHHBIX, HOPMBI I[IOJMTHKH, NPOTUBOpEYAIIHE
3aKOHOJATEJIECTBY, HE IIPUMEHSIOTCS A0 MPUBEAECHHS HX B COOTBETCTBHE.

10.4. [leWicrByromas penakuust [lonuTuke XpanuwTes 1o aapecy: 165391,
APXAHT'EJIbCKASI  OBJI, KOTJIACCKMM P-H, TIIPMBOJWHO  PII,
MOJIOJAEXHAA VJI, . 7, KBAPTHUPA 36, a Taxxke Ha caiite https://yunost.uk-
site.ru.




